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Proser seueks
52, Interpretation of laws pertaining )
to records disposal 10 August | 15 Octobe®5X00%
25X153, Requirements of Notice[ | 26 July
a. Contact A/D's and Staff Chiefs 30 October | 29% 0SI, 00, 0CD, ORE contacted.
¢. Assigmment of microfilm teams 1004
d. Training of mlcrofilm teams 100%
25K1 54. Requirements of Notiee [ | 7 Nov 1949
" b. Training
(1) Lectures for arientation of
£iling personnel, GS 1«5 [ ] 22 Mareh 245X 1 Present program discontinued 26 October 1950.

Three lectures in October. .
To be established,

(2) Training for Records
personnel, GS-7 and up i
e, %nvent.ory of filea i

Received and coded Entire Staff RUB 21 sept. 100%
IBY eards punched 20 Oetober | 100%
(L) Verificstion of IEM
Inventory List 20 October | 100%
(5) Coordinate CIA Records
Inventories Entire Staff RUB 1 Jamuary 1%
d. Evaluation of Records Series Entire Steff RMB Contimuing 1% of Inventories have been evaluated.
¢. Disposal Schedule Continuing Disposition determined for 1% of files serdes inventoriar.
f. Disposal Lists Continuing Diseription prepared for eight record series.
g. Disposition of Records
(1) Destruction o destruction reported during October as result of
reduction of records program.
(23 Tranafer llo trenafers reported during Oetober,
(3) Borofilming Entire Staff RVB 17 fugust | Continuing To date 344,872 images have baen filwed, 124,173 of

these were in October.

(4) Preparation of draft for
adninistrative authority on
Form 60-80, "Doouments

P Rt — 25t

55, Vital Records = assigned by OC/RWD .
25X1 and Notlee 26 July
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PROJECT ASSIGNEE INITIATION TARGET CERGENT, REMARKS
55, (Continued)
a. Merofilmed Of the CIA overt components 80% of the inftial miero-
filming is complete. A total of 966,565 images
, have been filmed, 155,984 in Optober.
© (1} Pilm Received .. 8ot (1) 674 resls recelved, 193 in Nctober.
(2) Film sent to Reproduction 807 (2) Same as above.
(3) Film received from Reproduction 70% (3) 565 reels reselved, 211 in October.
(4) Film reviewed | 4 285 reels roviewed, 143 in October.
(5) Film retwrned to origimator 85 reels returned, 34 in Oetober,
(6) Film sent to Repository (6) 21 reels sent to Repository, all in October,
56, Classification Adjustments =
assigned by Chief, Ly/0CD :
a. Reclassification Reparts Comfort 1 October | Continuing
1) CIA .
€2 Other 45X1 551 cards have been set up in & Regrading Control File,
b. Reclagsification Ndtice Two reclassification notices were sent out in Oetober.
57. Procurement Requivement Staff 6/0-33| [ | 22 Sept. 2A5X1
a. Records analyst assigned [ lssigned as records analyst.
b. Contaet . To be comtacted in November.
. (1; Apalysis of functions
(2) Records Offlcer assigned
{(3) Records Officer indoctrinatad
¢. Records to be meintained
(1) Acquired
(2) Created
58, Review of COAPS Files 20 October | 15 Now. 25XT5%
59. Review of URE/FE Files 30 October | 30 Now,
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